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R 4352 SEXUAI, HARASSMENT OF SUPPORT STAFF MEMBERS
COMPI,ATN| PROCEDURE

Sexuaf  harassment  o f  schoo.L  s ta f f  nembers  is  p roh ib i ted  by  the

Board  o f  Educat ion .  The Super in tendent  and schoo l  d is t r i c t  s ta f f

w i l l  use  the  fo l fow ing  methods  to  j -nves t iga te  and reso lve  a l legat ions

of  sexua l  harassment  o f  schoo l  s ta f f  mern lcers .

A .  De f in i  t  ions

1.  Gender -based Harassment  -  Gender -based harassment  tha t

inc ludes  ac ts  o f  verba l - ,  nonverbaf ,  phys ica t  aqgress ion ,

in t im ida t ion ,  o r  hos t i - .L i ty  based on  gender ,  bu t  no t

invo l -v ing  conduct  o f  a  sexua l  na ture ,  may be  a  fo rm o f

s e x  d i s c r i m i n a t i o n  i f  i t  i s  s u f f i c i e n t l y  s e v e r e ,
p e r s i s t e n t ,  o r  p e r v a s i v e  a n d  d i r e c t e d  a t  i n d i v i d u a l s

because o f  the  j - r  gender .

2 .  Hos t i le  Env i ronnent  Sexua l  Harassment  -  Sexua l  harass ing

conduct  {wh ich  can inc tude unwelcomed sexua l  advances ,

requests  fo r  sexua l  favors  o r  o ther  favors ,  o r  o ther

verbat .  nonverba l  o r  phys ica l  conduct  o f  a  sexua l  na ture)

b y  a  s c h o o l  s t a f f  m e m b e r  t h a t  i s  s u f f i c i e n t L y  s e v e r e ,
pers is ten t ,  o r  pervas ive  to  I im j ' t  ano ther  s ta f f  menber 's

ab i l i t y  to  par t l c ipa te  in  a  workp lace  env  i ronment  o r

ac t iv i t y ,  o r  to  c rea te  a  hos t i le  o r  abus ive  workp lace

env i ronment .

3 .  Qu id  Pro  Quo Harassment  -  when a  schoo l  s ta f f  men! f ,e r

e x p l i c i t l y  o r  i n p l i c i t l y  c o n d i t i o n s  a n o t h e r  s c h o o l  s t a f f

member 's  cond i t ions  o f  emp.Lo lment  on  the  s ta f f  member 's

submiss ion  to  unwelcomed sexua l  advances ,  reques ts  fo r

sexua. l  favors ,  o r  o ther  favors ,  o r  o ther  verba l ,

nonverba l  o r  phys ica l -  conduct  o f  a  sexua l  na ture '  Qu id
Pro  Quo Harassment  i s  egua l ly  un lawfu l  whether  the  s ta f f

nember  res is ts  and su f fe rs  the  th rea tened harm or  submi ts

and thus  avo ids  the  th rea tened harm.

B.  Gr ievance Procedure

The fo l low ing  Gr j -evance Procedure  sha l f  be  used fo r  an

a l legat j ,on(s )  o f  harassment  o f  schoo l  s ta f f  members  by  o ther

s c h o o l  s t a f f  m e n b e r s :
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1 . Repor t ing  o f  SexuaI  Harassnent  Conduct

d .

a .

Any person i4 i th  any  in fo rmat ion  regard ing  ac tua l

and/or  po ten t ia l  sexua l  harassment  o f  a  s ta f f

memlcer  must  repor t  the  in fo rmat ion  to  the  schoo l

Bu i ld ing  Pr inc ipa l .  the i r  i rnned ia te  superv isor  o r

t h e  A f f i r m a t i v e  A c t i o n  O f f i c e r .

The schoo l  d is t r i c t  can  Iearn  o f  sexua l  harassnent

th rough o ther  means such as  f rom a  w i tness  to  an

inc ident ,  an  anonymous le t te r ,  o r  te lephone ca l l - '

A  repor t  to  the  schoof  Bu i ld ing  Pr inc ipa l  o r  an

inmedia te  superv isor  w i l l  be  fo rwarded to  the

schoo l  d is t r i c t  A f f i rmat ive  Ac t ion  o f f i cer  w i th in

one work ing  d .y ,  even j ' f  the  schoo l  Bu i ld rng

Pr inc ipa f  o r  i runed ia te  superv isor  fee ls  sexuaf

h a r a s s m e n t  c o n d u c t  w a s  n o t  p r e s e n t .

In  the  event  the  repor t  a t leges  conduct  by  the

Bu i ld ing  Pr inc iPa l  o r  the  Af f j - rmat ive  Ac t ion

of f i cer ,  the  Super in tendent  w i f l  des ignate  a  schoo l

o f f i c i a l  t o  a s s u r n e  t h e  B u i l d i n g  P r i n c i p a l ' s  o r

A f f i r n a t i v e  A c t i o n  o f f i c e r ' s  r e s p o n s l b i l i t i e s '  a s

o u t l i n e d  i n  P o t i c y  N o .  4 3 5 2  a n d  t h l s  R e g u l a t i o n '

A f f i rmat ive  Ac t ion  Of f i cer '  s  lnves t lga t ron

t\

Upon rece ip t  o f  any  repor t  o f  po ten t ia l -  : :1 " " f
harassment  conduct ,  the  Af f i rna t ive  Ac t ion  o f f i cer

w i l , l  beg in  an  i runed ia te  inves t iga t ion '  The

Af f i rmat ive  Ac t ion  Of f i cer  w i l l  p ronpt ly

inves t iga te  a l l  a l leged cornp la in ts  o f  sexua l

harassment '  whether  o r  no t  a  fo rmal  g r ievance 1s

f j - led  and s teps  w i l t  be  taken to  lesa lve  the

s j - tua t ion .  i f  needed.  Th is  inves t iga t ion  w i l l  be

prompt ,  thorough,  and impar t ia l '  The inves t iga t ion

wi f l  be  comple ted  no  more  than ten  work ing  days

a f t e r  r e c e i v i n g  n o t i c e .

When a  schoo l  s ta f f  nen lcer  p rov ides  in fo rmat ion  or

compla ins  about  sexua l  harassnent ,  the  Af f i rmat ive

Act ion  Of f i cex  w i l - l -  in i t ia l l y  d iscuss  what  ac t ions

the  s ta f f  merber  i s  seek ing  in  response to  rne

harassmenl  ,
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c .  The Af f i rmat ive  Ac t ion  Of f i cer ' s  inves t j -ga t lon  may

inc lude,  bu t  i s  no t  l im i ted  to .  in te rv iews w i th  a l l

Persons  w i th  po ten t ia l  knowledge o f  the  a f leged

conduct ,  in te rv iews w i th  any  s ta f f  memlcer  (s )  who

may have been sexua l ly  harassed in  the  pas t  by  the

schoo.L  s ta f f  rnernber  and any  o ther  reasonabfe

methods  to  de termine i - f  sexuaf  harassment  conduc l :

e x i  s t e d .

d .  The Af f i rna t ive  Ac t ion  Of f i cer  nay  reques t  a  s ta f f

menber  invo lved in  the  inves t iga t ion  to  assrs t  1n

the  inves t j -ga t j -on .

e .  The Af  f i rna t . i ve  Ac t ion  Of f i cer  w i l f  p rov ide  a  copy

of  Board  Po l icy  and Requ.La t ion  No '  4352 to  a l l

persons  who are  in te rv ieered  w i th  po ten t ia l

knowledge,  upon request .  and to  any  o ther  person

the  Af f i rmat ive  Ac t ion  Of f i cer  fee ls  wou ld  be

served bY a  coPY o f  such documents '

f .  Any  person in te rv iewed by  the  Af f i rna t ive  Ac t j -on

of f i cer  may be  prov ided an  oppor tun i ty  to  p resent

w i tnesses  and o ther  ev idence.

g ,  The Af f i rna t ive  Ac t ion  o f f i cer  and/or

Super in tendent  w i l I  con tac t  1aw enforcement

agenc ies  i f  there  is  po ten t ia l  c r im ina l  conduct  by

a n y  p a r t y .

h .  The schoo l  d is t r i c t  admin is t ra t ion  nay  take  in te r im

measures  dur ing  an  Af f i rna t ive  Ac t ion  Of f l cer ' s

inves t iga t ion  o f  a  compla in t .

i .  The Af f i rmat ive  Ac t ion  o f f i cer  w i l l  cons ider

par t i cu fa r  i ssues  o f  we lcomeness  based on  the

a f l - e g a t l o n s .

3 .  I n v e s t i g a t i o n  R e s u l t s

a .  Upon the  conc lus ion  o f  the  inves t iga t ion '  bu t  no t

la te r  than ten  work ing  days  a f te r  repor ted  to  the

Af f i rmat j -ve  Ac t ion  o f f i cer .  the  Af f i rmat ive  Ac t ion

Of f i cer  w i l l  p repare  a  surunary  o f  f ind ings  to  the

par t ies .  A t  a  n in i rnun,  th is  su l l rmary  sha l l  inc lude

tne  person (s )  p rov id lnq  no t ice  to  the  schoo l
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d is t r i c t  and the  s ta f f  merober  (s )  who was a l leged to

be sexua l .Ly  harassed.

The Af f i rmat ive  Ac t ion  Of f i cer  sha1 l  make a

determinat ion  whether  sexua l  harassment  conduct  was

p r e s e n t .

I f  the  Af f i rmat ive  Ac t ion  o f f i cer  conc ludes  sexua l

harassment  conduct  was  no t ,  o r  i s  no t  p resent /  the

inves t iga t ion  is  conc luded.

I f  the  Af f i rmat ive  Ac t ion  o f f i cer  de termines  tha t

sexua l  harassment  has  occur red .  the  schoo l  d is t r i c t

admin is t ra t lon  sha l1  take  reasonab le  and e f fec t i ve

cor rec t ive  ac t ion ,  inc lud ing  s teps  ta i fo red  to  the

spec i f i c  s i tua t ion .  Appropr ia te  s teps  w i f l .  be

taken to  end the  harassnent  such as  counse.Lang '

warn ing ,  and/or  d isc lp l inary  ac t ion '  The s teps

wi l l  be  based on  the  sever i ty  o f  the  harassment  o r

any  record  o f  p r j -o r  inc idents  o r  bo th '  A  ser ies  o f

esca la t ing  consequences  may be  necessary  i f  the

in i t ia l  s teps  are  ine f fec t i ve  in  s topPing  the

In  the  event  the  Af f i rmat ive  Ac t ion  o f f i cer

de termines  a  hos t i l -e  env i ronment  ex is ts ,  the

Super in tendent  sha l l  take  s teps  to  e l im ina te  the

nos t i te  env i ronment '  The schoo l  d is t r i c t  may need

to  de l i ver  spec ia l  t ra in ing  or  o ther  in le rvent lons

to  repa i r  the  educat iona l  env i ronment  '  Other

measures  may inc lude d i rec t ing  the  harasser  to

apo log ize  to  the  harassed s ta f f  men.ber '

d isseminat ion  o f  in fo rmat ion ,  d is t r ibu t ion  o f  new

pof icy  s ta tements  o r  o ther  s teps  to  connun ica te  the

^ . " "ug"  tha t  the  Board  does  no t  to le ra te  harassment

and w i l - l  be  respons ive  to  any  schoo l  s ta f f  member

tha t  rePor ts  such conduct .

In  sone s i tua t ions ,  the  schoo l  d ls t r i c t  may need to

prov ide  o ther  serv ices  to  the  s ta f f  mernber  lha t  was

h a r a s s e d ,  i f  n e c e s s a r y ,  t o  a d d r e s s  t h e  e f f e c t s  o f

the  harassment  on  tha t  s ta f f  member '  Dependang on

the  type  o f  harassment  found,  these add i t iona l

serv ices  may inc lude an  independent  re -assessmen!

o f  the  harassed s ta f f  men lcer 's  work  per fo rmance '
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counse l inq  and/or  o ther  measures  tha t  a re

a P P r o p r i a t e  t o  t h e  s i t u a t i o n '

g ,  The Super in tendent  w i l l  take  s teps  to  avo ld  any

fur ther  sexuaf  harassnent  and to  p revent  any

re ta l ia t ion  aga ins t  the  s ta f f  member  who made the

comp. Ia i -n t  r  was  the  sub jec t  o f  the  harassment '  o r

aga ins t  those who prov j -ded the  in fo rmat ion  or  i {e re

wi tnesses '  The Af f i rmat ive  Ac t ion  Of f i cer  w. i l f

in fo r rn  the  sexua l ty  harassed s ta f f  member  to  repor l

any  suDsequent  p rob lems and w i l f  make fo l low-up

inqu i r ies  to  see i f  there  has  been any  new

inc idents  o r  re ta l ia t ion .

h .  A11 sexua l  harassnent  g r ievances  and accompanaeo

inves t lga t ion  no tes  w i l l  be  main ta ined in  a

conf ident j .a l  f i l e  by  the  Af f i rna t ive  Ac t ion

o f f i c e r .

4 .  A f f i r m a t i v e  A c t i o n  O f f i c e r ' s  I n v e s t i g a t i o n  A p p e a l  P r o c e s s

a,  Any  pe lson found by  the  Af f i rmat ive  Ac t ion

o f f i c e r ' s  i n v e s t i g a t i o n  t o  b e  g u i l t y  o f  s e x u a l

narassmenE conduct ,  o r  any  person who be f ieves  they

were  sexua l ly  harassed bu t  no t  suppor ted  by  the

A f f i r n a t i v e  A c t i o n  O f f j - c e r ' s  i n v e s t i g a t i o n '  m a y

appea l  to  the  Super in tendent '  The Super in tenden l

v , / i l - l  make h is , /her  de terminat ion  w i th in  ten  work ing

days  o f  rece iv ing  the  aPPea l '

b ,  Any  person who is  no t  sa t is f ied  w i th  the

Super in tendent 's  de terminat ion  may appeaf  to  the

Boa ld .  The Board  w i l l -  make i t s  de terminat lon

wi th in  fo r ty - f i ve  ca fendar  days  o f  rece iv ing  an

aPpeat  f rom the  Super in tendent  '  s  de tern ina t ion '

o f f i ce  Of  C j -v i I  R igh ts  (OCR)  Case Resofu t ion

P e r s o n s  n o t  s a t i s f i e d  w i t h  t h e  r e s o f u t i o n  o f  a n  a l l e g a t i o n  o f

sexua l  harassment  by  schoo l  d j -s t r i c t  o f f i c ia ls  o r  the  Board  may

request  the  Of f i ce  o f  C iv j - f  R igh ts  (OCR)  o f  the  Un i ted  Sta tes

Depar tment  o f  Educat . ion  to  inves t iga te  the  a l legat ions '

1 ,  Any  a l leged v ic t im o f  sexua l  harassment  may appea l  a

de l i s ion  o f  the  Af f i rna t ive  Ac t ion  o f f i cer '

Super in tendent ,  o r  the  Board  to  the  o f f i ce  o f  C iv i l

R igh ts  (oCR)  .
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a .  n t r r c . ' r  r , . \ '  - F n . - f  a -  : l _ a r r r i n n  . ) '  s F v ' r A l  h a r a s s m e n t

t o  t h e  o c R  a t  a n y  t i m e .  I f  t h e  O C R  i s  a s k e d  t o
i  n \ res i  r  ( ]e te  o l .  o therw i  se  reso lve  inc idents  o f  sexua l
harassment  o f  schoo l  s ta f f  members ,  OCR l t i l f  cons ider
w n e t n e r :

a .  T h e  s c h o o l  d i s t r i c t  h a s  a  p o l i c y  p r o h l b i t i n g  s e x u a l
h a r a s s m e n t  a n d  a  g r  i e v a n c a  p r o c e d u r e ;

b .  T h e  s c h o o l  d i s t r i c t  a p p r o p r i a t e f y  i n v e s t i g a t e d  o r
o t h e r w i s e  r e s p o n d e d  t o  a l l e g a t i o n s  o f  s e x u a l
harassment ;  and

c .  The schoo l  d is t r i c t  has  taken in roed ia te  and
- ^ - r 6 ^ f  i  1 r p  F - l  : n -  v F  L o  Q u i d

Pro Quo or  Host i fe  Env i ronment  Harassment .

Adopted: 28 February 2005
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